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Housekeeping

ÅLines muted due to size of call

ÅCall is recorded

ÅSlides/recording will be available at a later 
date



Overview

ÅCAMS overview
ÅManaging your Weatherization Deferral Repair 

(WDR) project

ÅWDR required documentation

ÅHow to get paid

ÅCAMS demo



Centralized Application & Management System

ÅReview contracts/agreements/budget

ÅSubmit reports

ÅSubmit remittances and associated 
documentation
ÅGet paid



ACCESS CAMS



CAMS Login and Instructions



CAMS User Guide

ÅHow to:
ÅRegister your agency

ÅAssign user roles (who needs access?)

ÅSubmit agency audit (required for payment)

ÅManage your project (reports, remittances, etc.)



Finalizing Project Creation

/ƭƛŎƪ ά5Ŝǘŀƛƭέ ƴŜȄǘ ǘƻ ǘƘŜ 
WDR project for access.

(Old EHARP Project used as example)



Finalizing Project Creation

On the first tab, please 
update the information.



Finalizing Project Creation

Update the counties, 
cities, and towns in your 
service area.  Refer to 
program agreement for 
details.



Finalizing Project Creation

Once you have entered 
and updated all the 
ƛƴŦƻǊƳŀǘƛƻƴΣ ŎƭƛŎƪ ά{ŀǾŜέ



Contract in CAMS

hƴ άwŜǇƻǊǘǎ ϧ 
5ƻŎǳƳŜƴǘǎέ ǘŀō ȅƻǳ Ŏŀƴ 
access your fully executed 
program agreement

Click on the Contract 
Document.



Contract in CAMS

Click on the Contract 
Document.



Your WDR CAMS Budget
Budget tab displays 
the total request 
and remaining 
funds each repairs 
and admin.



Initiating WDR Jobs

/ƭƛŎƪ ά²5w Lƴƛǘƛŀƭ {Ŝǘ-up 
wŜǇƻǊǘέ ŀƴŘ ǘƘŜƴ ά!ŘŘέΦ

On the Reports & 
Documents tab, click the 
Add Report/Document 
dropdown menu.



Initiating WDR Jobs

/ƭƛŎƪ ά²5w Lƴƛǘƛŀƭ {Ŝǘ-Up 
wŜǇƻǊǘέ ǘƻ ŀŎŎŜǎǎ ƛǘΦ



WDR Initial Set-Up Report

Complete the report for 
each individual WDR job. 
/ƭƛŎƪ ά{ŀǾŜέ ŀƴŘ 
ά{ǳōƳƛǘέ ǿƘŜƴ 
completed.



WDR Initial Set-Up Report
Under Reports and Documents, you must add 
and complete the WDR Report.  This includes

ÅProperty address and other info

ÅWDR Application Form and Homeowner 
Agreement

ÅWDR Authorization and Release Form

ÅPre-repair photos



WDR Application Form and Homeowner 
Agreement

ÅAgreement between your agency and homeowner 
and/or tenant
ÅScope of Work
ÅAgreement to WAP services after WDR
ÅSigned by:
ÅYour agency
ÅHomeowner/Landlord
ÅTenant (if applicable)

Available on HIEE Webpage



WDR Authorization and Release

ÅCertification of property ownership and 
authorization of repairs

ÅSigned by:
ÅYou agency

ÅHomeowner/Landlord

ÅTenant (if applicable)

Available on HIEE Webpage



Remittances
Remittances are requests for payment submitted in 
CAMS.
Two options:
1. Request full payment after job completion 
(recommended)

*OR*
2. Split:
Å10% with application signing
Å60% with materials and equipment delivery
Å30% with installation and project delivery



Remittances
Click on the Remittances 
tab

/ƭƛŎƪ ά9ƴǘŜǊ bŜǿ 
wŜƳƛǘǘŀƴŎŜέ



Remittances
Enter request amounts 
for repair and admin

Attach supporting documentation: Signed cover 
sheet, invoices, forms, post-repair photos

(Old EHARP project 
used as example)


